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Student Course Drop/Withdrawal Form  

Please complete the entire form, save a copy for your records and email the form to records@gtcc.edu. This form is to be used when the 
student needs to withdraw from one or more courses after the schedule adjustment period. Drops are eligible for a 75% tuition refund. 
Withdrawals are not eligible for any type of tuition refund. 

I. Student & Course  Information 
 

      

Student  ID No. Last  Name First Name Middle  Initial Semester/Year  GTCC E-mail 
Or last 4 digits of  SSN 

 

Course Name and Section  Course Title  Credit Hours  Last Day of 
Attendance 
(VA ONLY)  

    

    

II. Withdrawal Reasons (




	a. Students who withdraw from ALL classes before completing more than 60% of the enrollment period must have their aid adjusted by federal regulation. This may leave an outstanding balance on your student account.
	State Refund Policy
	Other fees, such as shop/lab/clinic fees, physical education fee, campus access/parking/security fee, computer use/technology fee, student activity fee, student accident insurance fee, and malpractice insurance fees are not refundable after classes st...
	It is very important that you ask questions, examine your schedule carefully, and TAKE RESPONSIBILITY for your schedule!
	 Please make sure to ask questions and carefully examine your schedule. Failing to assume responsibility for your schedule could result in unwanted financial penalties.
	Dropping on or after the first day of class will result in a 25% tuition refund penalty.


